
Faculty Advising Matters. 
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Template for Keeping Necessary Records of Counseling/Meetings 

FC COLLEGE (A CHARTERED UNIVERSITY) 

 

Counseling/Meeting Record 

Advisee’s Name: ____________________________  Roll # ______________ Fall/Spring 20___________  

Date of first meeting during “Forman Experience”:__________________________   

 

 

Date & Time of 

visit 

 

Topic / Points need to 

be discussed 

During counse   Important Points need to be 

recorded             recorded during counseling: 

• Observations 

• Identification of problems/issues 

(Academic, Personal etc.) 

 

Decisions, 

Recommendations, 

Advices or remarks 

 
Students signatures (if 

necessary) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

❖  We are gradually moving to e-advising. 

 
Advisor’s Name & Signature: ____________________  


